[image: image1.jpg]the

work
space



[image: image2.jpg]Another A Aw initiative





	CONTACT DETAILS

	Name: 
	
	Telephone:
	

	Organisation Name:
	
	E-mail:
	

	Address:
	
	Postcode:
	

	Twitter Address:
	
	Facebook Page:
	

	LinkedIn ID:
	
	Photograph Permission:
	         Yes
	       No

	EVENT DETAILS

	Room(s):
	Large Hall       [    ]
	Medium Hall      [   ]
	Small Hall       [    ]
	Boardroom       [    ]
	Atrium       [    ]

	No of Delegates:
	
	Date of event:
	
	Start Time: 

(incl set up)
	

	Event Title:
	
	Finish Time:

(incl packing away)
	

	Choose a room layout:
	Theatre         [   ]
	U-Shape        [    ]
	Cabaret         [    ]
	Boardroom      [    ]
	Classroom      [    ]

	CATERING

	Do you require catering?
	Option 1       [    ]
	Option 2       [    ]
	Option 3       [    ]
	Servings:

	What time would you like lunch?
	
	Any dietary requirements?
	

	Do you require refreshments?
	Option 4       [    ]
	Option 5       [    ]
	Option 6       [    ]
	Servings:

	Do you require breakfast?
	Option 7       [    ]
	Option 8       [    ]
	Option 9       [    ]
	Servings:

	
	Option 10    [    ]
	Option 11    [    ]
	Option 12    [    ]
	

	Do you require equipment?
	Option A       [    ]
	Option B       [    ]
	Option C       [    ]
	Option D       [    ]
	Option E    [    ]

	Do you have scheduled break times?
	Break 1:
	Lunch:
	Break 2:

	FINANCE

	Finance contact name:
	 
	Contact number:
	

	Invoice Address:
	 
	Purchase Order:
	

	OTHER

	Which of the following best describes your organisation?
	Public Sector  [    ]              Private Sector [     ]
Third Sector [    ]

 Other (please specify): 

	Where did you hear about us?
	Referral        [     ]          Online [    ]            Other, please specify:

	Do you have a promocode? 
	

	I have read the terms and conditions and I am authorised by the company/organisation to make this booking

	Signature:
	Name
	
	Date
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	Total:
	
	Reference Number:
	

	Notes:
	


Conference Room Hire


The Workspace, All Saints Road, All Saints, Wolverhampton, WV2 1EL


E-mail: � HYPERLINK "mailto:Reception@theworkspace.org.uk" �Reception@theworkspace.org.uk�	Tel: 01902 877530          Fax: 01902 877531


Facebook: � HYPERLINK "http://www.facebook.com/theworkspacewolves" �www.facebook.com/theworkspacewolves�     Twitter: � HYPERLINK "http://www.twitter.com/wolvesASAN" ��@wolvesASAN�


Linkedin � HYPERLINK "http://www.linkedin.com/company/all-saints-action-network" �http://www.linkedin.com/company/all-saints-action-network� 











